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present trends in, the ecoiiomlc growth of the United States Indl- 
caty that we are becoming ^.highly service-centered economy. Technology 
ha^ had -Its Impact in all areas of everyday life: health), education^ 
(^loynent, recreation and family life. Machine© are rapidly taking 
/the place of humans in more of the arduoiis mental and physical tasks. 

Roman Puchinaki, the CongreasiQ.nal Representative from Illinois, who 
^has been the chairman of the House Education CoMElttee, estlaates that 
^by 1980 iKixty-siK percent of ^11 workers will, be engaged in service 
^ occupations. In 1972 the United States became, the first nation in world 
history to have -more of its citizens working in service-connected occu- 
pations, (51%) than in ehe production of durable goods and commodities. 

' The foregoing has important implications for health related o^u- 
pationa., Thousands of trained men and women will be needed to operate 
" the vast miaount of complex machinery and apparatus which will become 
commonplace in the medical and health fields^ Just as important will 
be the need for people trained in human relations skills — people who 
can comfort and' tend to the needs of patient^ both before and after 
treatment. , 'a 

^ .In the field of dentistry, the occupation's potential has expanded 

enormously. All kinds ql trained technicians will be needed in dental 
occupations because of the increase in the number of restorative pro- 
cedures which dentists are performing today.. , This has been brought 
, about, in part, by the greater distribution of wealth as well as the 
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decrease in the number of hours .people are required to work. VJhen the 
normal woifklng period was ten or twelve hours, b±k daya^ per week, there 



was little oppprtunlty to visit the dentist's office. Now, however, 
many labor unions offer paid dental plans as part pf their welfare pro- 
grams or seek them as fringe benefits from the "employer. Also, the 
length of the working day has been decreased substantially and more 
recently the length of the work week, thereby giving the average person 
more time to look after hio dental needs. 

The various group health plans and more recently Federal legisla- 
tion enacting the Medicare Program has increased the incidence 6f people 

seeking medical care as well as the length of time patients st^y in 
\ 

hospitals and the diversification of services. Proper medical care, 
although it is still inaccessible to large segments of oi^r population, 
nevertheless is reaching more people each year. 

r 

Recent legislation in a numbet 6f State©' and Supreme Coi\rt decisions 
as well as the efforts of Zero Population Growth groups have substanti- 
ally increased the need for medical and operative procedures in the area 
of birth regulation. These procedures have their effect on both men and 
women and require personnel trained to meet the medical as^ well as the 
psychological needs of the patients. Indicatix^ns are thaV^this wii:^^ - 
become a permanent part of American Society. 

*' ^ . / 

The number of patients who recuperate from illnesses ^ private and 
public nutsing facilities has also had substantial increases. State 
and Federal legislation is making this even moife possible, although 
many establishments are totally inadequate and staff is lacking in pro^ 

^ . ^ v 

per training. A new occupational field is emerging which will provide 
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amployment for people trained in therapeutic and convalescent proce- 



dyrea. ' . " • ^ ^ — ^ 

Allied to. this is the field of Geriatrico wKdch calls not only for 
medical training, but, a 'sppctal sensitivity for dealing with the elderly . 
Federal legislation calling for -a cciaprehensive Geriatric program has 
paosed the Congress, only to be vetoed b'y the President. However^ this 
©ay be enacted in the feature. 

The new, open outlook*, with regard to venereal disease, which has 
reached epidemic ^proportions in many areas of the country, will increase 
the demand for workers trained in this area of the medical profession. ^ 
The need willD not only be for treatment personnel but for medically _ 
trained educational persons who will "launch a much needed prevention 
program. 

, There are many other dimensions of American Society that will re- 
quire the services of workers trained in this field. The drug problem, 
pre and post natal bare and alcoholism are just a few of the areas which^ 
will offer occupational opportunities. It must be remembered that most 
of these people will require less than professional skills, many of 
whom can be trained within the framework of, public education. 




/CONCEPTS * 

1 • 

A recenjt Princeton University study indicated that high schooT 
dropouts manifest behavior which can be recognized as early as th? fifth 
grade. The number of youngsters who physically drop out of high school 
is only a small part of the probleia. For every yoimgster who actually 
leaves school before graduating, there are many who are completely turrie^d- 
off, but wha for many rejasons stay in school. Parental pressure,, mill^ 
tary service, and inability to find a job are just a f evr*^ of the reasons. 
Jhere are many estimates of 'the ratio of actual to functional dropouts, 
but at best they are educated guesses. However, most educators agree 
that the nulaber is substantial. * ' k 

Scliool has ceased to have relevance to /thousands of youngsters. 
Many of them are turned off on school, probably as eaijly "as the fourth 
grade.- The child cannot relate to the classroom environment or what is 
being taught. A relationship, vety subtle in the lower graded, must be 
established between the role the youngster will play in life (the world . 
of work) and their schoolwork. This period (K .to 6) must be one wh^re 
the youngsters become. awar^ of careers dnd begin to form a self-concept 

in terms of this awareness. The child must, subconsciously at fir at, 

\ » 

^fit into various- careers by evaluating individual interests and abili- 
ties in terms of the career requirements. Initial career decisions will 
consist of glamorous ones — ^cowboy, quarterback', pilot, doctor. The 
growth process will see the youngster choose more realistic goals in 
terms of overall qualifications. 
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Career awareness mxx&t be followed up l^n the' middle gracles with a 

program ot Career Exp lor At Ion and in thf^ m^rnn&nry arhnni 'vri th prngrflm 



oi?^ intense skill training or preparation for College or -post secondary 

* * 

technical training. It is important that no school program lead to a 
"dead end." All programs must include the steps toward growth and de- 
velopment in occupational aspirations. - ' ^ 

It is vital that youngsters be exposed to health occupations as 
early as possible, certainly no later than the ^liddle grades. This is 
especially true for youngsters wrth special needs. These children have 
a unique sensitivity for the feelings and comfort of others. It is im- 
portant that youngsters are made aware of the enjormpus nimber of careers 
within the health cluster which require' a wide range of skills and 
abilities. Traditio^tTwhlch indicates that the profession is only made 
up of doctors and' ntH£ses must be overcome. , ; _ 

The htim^n relations skil^Es^ must be taught early in life because 
they are an indispensible requirement of all persons. Experiences must 
be ^fostered which will bring these youngsters in contact with the very 

your^ and the aged because of the special care required by these groups. 

' ^ ,* ' . ' 

The incidence of young children who have both parents employed has 

incr^eased many -times over in recent years. These children are in spe- 
cial need, in m^ny cases, of basic health information because of the 
tiaaes wtten they are on their own. This information should include per- 
sonal hygiene, nutrition and safety. 

Attitudes cpncerning environment must begin in the earliest ^ears 
if we are ever to have a healthy earth and a population that understands 
its importance. There are many other health concepts which when taught 
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t6. adults have no effect.'. Veaeral disease, alcohol and sttioklag are a 



few. 



>loQt importaat.to the youngsters is that they have an understanding 
of »the various health occupations and soiae Idea where they might fit if 
ther^ 1§ an interest. Initial exposure to those occupational opportuni-- 
ties at high school age is too late. 
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Every conaaunlty, Regional or metropolitan area, has wlthj.n ±ts^ 
bounds^ wealth of educational resources. The health field Is usually 
represented by a wide variety of Institutions, facilities, and services 
which^ ^re supported, publicly, privately or liy rel'iglous affiliation. 

> : . ' ■ ' 

Every^ conceivable experience which can "be associated with Health Occu- 
potions is Idealized within these social institutions. 

The local hospital, which may be in a neighboring community, Xs a 
rich source of experience in the medical field — beginning with the hos- 
pital klrchen to the duties of the surgeon and the operating room nurse* 
The Hitchen worker, for example, will be exposed to a trained nutri- 
tionist. Students will have the opportunity to learn about diets and 
sjpecial food pre^paration. Also, they^.will learn aBout the kinds of 
food the sick and the convalescent must consume. Another area of great 
importance is the preparation of food for those u^o cannot feed them- 
selves in the normal manner. Ve^rans' hospitals, where there is a 
high percentage of amputees, have malny comiplex pieces of apparatus f9^r 
this purpose. / 

The hospital environment also stresses the importance of cleanli- 
ness, not only personal, but in the kitchen area and most importantly 
the kitchen utensils. The students will learn how the spread of stapli 
^ and other infections is a constant threat in every hospital. ^ 
Geriatric hospitals and mental institutions pose particularly dif- 
ficult ''problems for -kitchen personnel. Constant efforts are made^ to 





9 



ERIC 



prepare food in such a way tha^ patients in these institutions^ receive 
proper nutrition. 

Pediatric departments of regular hospitals offer still another^ 

»• 

area of exp'erience for^the kitchen worker. The diets of babies and - 
yoiing children are as varied as the children themselves, and certainly 
offer as many challenges' in feeding. 

7 • • • - 

The various hospitals mentioned above are also important to the 

I- * ■ • 

training of » the orderly . Witljin the walls of the general hospital prac- 

tically all of the experiences the orderly will req^re can be found. 
The Veterans' hospital, ^geriatric hospital, nursing home and mental in- 
stitution each have their requirements. It is in these specialized in- 
stitutions where the prospective orderlies begin to fit themselves into 
the special area of employment based on personal interest and ability. 

These, institutions are also important to the rehabilitation worker 
and the occupational therapist. There are jnany specialized institutions 
which are primarily for the pi^pose of rehabilitating patients after 
serious illnesses, surgery and accidents. However, inost local hospitals 
require the services of a rehabilitation worker. The occupational ther- 
apist is usually employed by the rehabilitation hospital or clinic. Many 
patients, after leaving the hospital, are in need of this service. Many 
are not able to return to the kind of job they held before their afflic- 
tion and' muat^iS trained in some manner. 

Industrial hospitals or clinics which are a joint responsibility 
of many industries and are set up to^meet t^eir needs offer even more 
specialized experiences to the kitchen worker, grBerly, occupational 
therapist and rehabilitation worker. 



Day^Care Centers are becoming more common throughout the country. 

« 

This is caused by the Increase in the number of working mothers who 
must work to sustain their families or are the primary breadwinner, a 
product of the Increasing divorce rate. Federal legislation is encour- 
aging the prollferae^lon of these centers. The kitchen worker and the 
chil^ care attendant will find that these facilities wllK^ffer to them 
Important experiences and will equip them for employment in this growing 



0 

field. 



Summer camps and camps for the mentally retarded are another source 
of experiences which the, community offers'. The kitchen \Jorker who has 
already had enormously varied axperlences will ^Ind here even greater 
challenges. The child care attendant will find the summer camp environ- 
ment to be most challenging. Thej^ will find themselves in situations 
where they id.ll be attending to youngsters in dangerous surroundings a 
such as deep water or steep hills. They will also- have responsibility 
for the youngsters while they are completely free of their parents. 

The mental retardation aide in a summer camp is faced with tremen- 
dous Responsibility. The aide is responsible for total care of the 
youngster, very often in situations which call for complete attention 
such as the teaching of swimmings Also, the aide has complete respon- 
sibility for dressing, grooming and feeding their charge. 

Althougji most regional areas have Sheltered Workshpps, , there 'are 
far too few throughout the state. They'^p^of f er special Icinds of ex- ^ 
periences for %he mental retardation aide and the occupational th^apist 
Here the aide is able to share experiences with the youngster while a /he 
is engaged in gainful employment. The aide begins to understand the 
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difficulty that the mont«lly rlstarded have in ^ccdiiipllshlhg even the 
mest simple task. Immediately, the aide learns the benef its 'oJ^ repeti- 
"tive funetion. The occupational therapist" is faced with the oe^diffi- 
.eult task of preparing as^y of these youngsters as possible for 
^ mainstream employment. . Unf ort^nately, • the r^tio is. never very highA ^ 

In any conmmnity the dental assistant can usually find a wealth of' 
coiiimnity res^uifces at* their finger tips. The local dentists, are usualir 
JBOst cooperative in providing experiences ttet^-wili help these youngsters 
toward their goal. Local, State and National Dental Societies are daefer n 
■ to provide speakers, materials or expertise. Dental laboratories, 4i4di 
, are growing in number, pan be found in almost every medium sized town „ 
» and are willing, t^ share their facility to help aspiring dental assist- 
axits. The various hospitals mentioned ibove as well as dental schools 
ar'e another souftce of valuable experiences. - , °/ 

T^N. The sanitation assistant is part' of\ broad field which is of grave 
concek to the country and the world. More and more local conmiunities 
are. addressing themselves to the many facets of the ecological probfem— 
water, air, was ^e, and natural resources. Usually, several different 
agencies have some environmental respqnsibility . The water department 
in any town hap the responsibility for providing clean and germfree , ^ • 
drinking water. Many insights can be gained by the sanitation -assistant • } 
V using the water department as a resource. The local Board of Health 
usually has the overall responsibility for providing a livable environ- " 
ment. This agency is usually most cooperative in providing meaningful 
experiences for these youngsters. Finally, and what is perhaps the cause 
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of most eoneern, le'^the function of the sanitation department' which Is 
charged with the responsibility for disposing of all the waste of the 
^^fe^mmunlty. This Is^the source of many , and varied experiences which will 
be of lasting benefit to'^the sanitation assistant. 

After each unit there are listed the most common resources that 
can be found in the average coimminlty. For any particular coipunlty, many 
of the local agencies can be found in the telephone* directory undex: local, 
county, state or federal governments. 'These agencies very often have 
lists of private agencies which , have parallel Interests. ' < * 
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UNIT I 
ORDERLY 



BEHAVIORAL OBJECTIVES 



3. 



A. 

\ 

•5. 



7. 



8. 



Student0 should be able .to differentiate between state hospitals, 

\ . • 

city hospitals, alid private hospitals. 



Students should be able to differentiate between nursing homes and 



homes for the aged. 




Students should be able to Identify the pecUllar characteristics 
of an anny hospital and ths-nanique admiss:^on requirements applic- 
able thereto. 

Students 'should manifest in a discernible way the characteristics 
of courteousnesjs. 

Students should Ibe mkde aware that^ the school's measure of their 
developing sense of responsibility is in terms of punctuality, 
attendance, care ^fcr '^cleai^liness , care of equipment. / 
Students should be able to differentiate between vocational ptepar^ 
ation for work in hospitals and academic preparation. 
^ Students should be able to dJlipnstrate knowledge of the availability 
^ of Cooperative Industrial Education programs, work study programs, 
and vocational programs in their envJ.rons. 

Students should be ;^ble to identify the meaning of ^orthopedic 
problems and be ^^P-^ ^° know When to use a walke;r as o^osed to 
crutches. 
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1^ 

'i 

9. Students should be abJLp^to demonstrate in fact the proper handling 
of a patient: ^ . 

a. Entering and leaving a wheelchair. 

b. . The proper way of handling a wheelchair with a patient in it. 

c. A knowledge of collapsing and opening wheelchairs for^ storage. 
10. Students should be able to demonstrate their abilfty to: I 

a. Properly make up a bed. 



b. Properly change ^ b^ed ^±th a patient in it. / ^ 



c* Demonstrate knowledgeability of the different kinds of/ho^pi- 
y& 

tal'beds in terms of the bed's ab^ility to be used with differ- 
ed 

ent elevations. 

11. Students should be able to: \ ^ 

a. Maintain records for the storage of ^linens. 

b. Demonstrate ability to fold linens properly. 

c. Demonstrate ability to stack linen properly.- 

12. Students should be^able to demonstrate knowledge of the cautions 
applicable to their disposal of soiled linens. 

13. Students should be able to ^^onstrate their ability to place re- 
cords in the proper container and in proper order. 

14. Students, should be able to demonstrate their ability to: 
a. Assist a patient in leaving the b^d. 

b- Assist a patient with orthopedic braces. 

c. Be knowijedgeable of various orthopedic appliances. 

15. Students should be able to demonstrate their ability to: 

a. Help patients with bed pans, 

b. Properly lift patients on and off bed pans. 
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16. Students should be able to deeonoitrate: * 

a. How to clean '^p bed pan properly. ' ^ ^ 

b. The proper use of antiseptics. . ^ 

c. The proper placement of bed pans near the patient for use in 
an emergency. ^ 

17. Students phouJ.d be able to manifest knowledge of the proper •disposaj 
of the c6n tents of a used bed pan. 

18. Students should be able to demonat^te knowledge of proper ventila» 
tion of a hospital room. 

19. * ^^tudents should be able to demonstrated 

a. An ability to clean drapes properly. 

b. An ability to clean windows properly. 

c. An ability to clean a hospital room. | 

d. Knowledge of the care andmaintenance of bathroomisi 

1) proper use of cleaning materials; 

2) proper use of antiseptics. 




X 20. Students should be able to demonstrate 
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a. Proper placement of a tray for a bedridden person. 

b. Knowledge of proper elevation for the patient *8 comfort when 
eating. 

21. Students should be able to dif f ereiftiate distinctly between medical 
administrations to ^ patient and :those which are prope^ for an 
orderly. 

22. Students should be able to list at least five c^tego^i^ies which are 
in his scope o/f activity which can properly make a patient more 
comfortable. ^ <, 

20 
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23. Students should able to deioonstrate ability to dress' and und 

I- 

patients. ' ^' 

24. Stixdents shoiild be able to manifest their concern for safety in 

' 7 

the ^eas or : 

a. Storage of supplies. 

b. Closing of doors ^nd windows. 

c. Maintenance of non-slip floot. 

d. Bedrails, when appropriate. / 

25. Students should be able to manifest further knowledge of safety 
^ in terms of: 

a. Priorities- in case of emergenc3r. 

b. Familiarity with procedures in case of fire. 

26. Students should manifest concern for: 

a. Cleanliness, generally. 

b. Cleanliness' of uniforms. 

27. Students should be able to manifest a clear knowledge of: 

a. Responsfbility to patients. 

b. Responsibility to other staff members. 

c. Their relationship with the patients. 

.d. Their relationship with other staff members. 

m 

PRACTICAL REQUIREMENTS 

/l. Know various kinds of hospitals 

a. State hospitals (institutions) 
" b. City hospitals ' ! 
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c . Private 

1. Nursing hoiaes 

2. Hoiaes for the aged ^ 

d. Army hospitals ^ 

2. Personality traits needed for the position 

a. Courteous manner 
1, To patients • l 

^b. To staff • ^ 

f 

b. • A sense of responsibility ^ , 

3. Education neecled for positidn^ 

a. Type of .education 
1. Vocational educatipn 

*^2. Academic education 

b. Inservice training - . ' 
* c. On~the~jj^ training 

1. Cooperative Industrial Education programs 

2. Work study programs * 

3. Volunteer programs 

4. Skills needed for, the position \ 

a. ^Care of patients with orthopedic problems (nori-ambulatory) 

1 . Use of w£llker 
* 2^ Use of crutches 

3. Proper handling of wheelchair 

b. Care of beds 

1. Changing of bfeds 

a. With patient in bed * 
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b. With no patient in bed <? 

c. Proper folds of lii^en ^ 

2. Elevation of bed for patient's comfort 
c. Proper maintenance of bed linen 

1. Stacking and storage of clean linen - 



a. Counted for records , ^ 

b. Stacked properl3r > ' . 
Care of soiled linen 



a. 



Counted folr^proper maintenance of tecords 



' ' b . Placed in proper containers 

c. Stored' in pro 
Care of patients in bed 



c. Stored" in proper place 



1. ♦ Hovj to help a patient from, the bed f ^ 

2. Care in handling a patien^x^rith orthopedic braces 

3. Care of the orthopedic appliances ' ^ 
Elimination * . 

a. Care of patients 

1. Hel|)jLng patients with bed pans 

2. Lifting patients 

b. Care of bed pans 

1. Cleaning bed pans 
^^2^ Proper cleaning witll' antiseptics 

3. Placing bed pans in proper place so that patient may be 
able to"" reach it in case of an emergency 

1 

c. Removing waste material 



1 . X^^re 
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2. How 
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Care of patienfc's rooia* 

a. Proper ventilation 

b. . Cleaning of drapes 

c. ^tlesming of windows 

d. ^ * Cleaning room 
G. Cleaning and siaihtaining bathroom ^ • 

1. Proper use of cleaning materials 

-'A 

2. Proper, us^ of antiseptics 
Servii^g of meals . ' - ' 

a. Proper plae^ent of tray . - \ . « • ^ 

b. Raising and lowering of bed for patient 'js comfort 
Understanding the type of services a hospital provides 
a/ Food preparation , 

b. Proper care of patient » 

c. Medical care of patient < \ 

d. Personal consideration and care of patient 
Helping patients dressing 

a. Lifting patients 

b. General dressing of patient 

c. Chang:^^ of night clothes 
Safety^ practices . - 

a. Proper storage of supplies 

b. Making sure chairs and dresser drawers are ptoperly 
to maintain s^fe conditions in the room 

c. Making sure floor is clean and dry 
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d. Making sure b^d sides are up for patients thut may fill out 
from the bed 



9 



^. KnowiAg f±r^ escapes . ^ ■ 

1. What p4tients need help in case of emergencies 

2. How to help patients wijth ^wheelchairs and/or orthopedic^ 
appliances ' • ^ 

. ,^ • 3.* Location of all fire extinguishers 
\\^ Personal hygiene . , ^ 

. a; . Cleanliness of se^ 
b. Proper caSre pf uniform used in the performance of duties 

12. Understand the nature of the position and how it^ relates to other 
staff member© • ^ 

a. Responsibilities to patients 

b. Responsibilities to other staff members 

13. Management of supplies and equipment 

♦ 

a. Prop^^ storage * 

b. Organize eq^pment for inventory 

c. Awareness of proper safety precautions 

ACTIVITIES 

Students will do the following: 

1. Make beds , . 

2. Change bed pans 

3. ,Serve trays of food . < ^ \ ^ 

4. Practice counting and stacking 
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5. PracticQ on a Bodal — dressing and undressing 

6. Visit hospitals ^ * 

7. -Interview orderlies) ' in a hospital / 

8. - Deyelop a letter of application ' ^ 

9; , Answe]^" a want ad for the* poo-ition of orderly 

•10. Arrange^ and move f Urniture to resemble a.room or ward 

11. Clean a, simulated hospital room 

12. Role play ' . , 

13. Prepare work schedules 

EQUIPMENT AM) SUPPLIES * ' n 



1. 


Bed pans ~ 




2. 


Beds 

> 




3. 


Chairs 




4. 


Mops ' 




5. 


Cleaning materials 




6. 


Feeding trays 




7. 


Adult model 




8. 


Linen 




9. 


Clothes 





RESOURCES 

1. Local Hospital 

2. Veteran's Hospital 
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3.- Mental institution 
a. County 
Local 

a 

5; - Local doctor* 8 office 
6. Industrial hospital 



^7. Industrial clinic 
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UNIT II 

MENTAL RETARDATION AIDE . . 

ffiHAVIORAL OBJECTIVES 

1. Students must be able to demonstrate their knowledge of sources 
""of emplojrment. Each student should be able fb name at least four. 

2. Students should be able to Identify by functloxial definition the 
following handicaps: 

a. Retardation 
1. Severe 

' 2. Moderate ^ 

b. Cerebral Palsy ^ 

c. Blind retardation ' , 

d. Deaf retardation ' 

e. Orthopedlcally handicapped 

3. Students must be able to explain thk differences among the following 
services rendered to the handicapped by Institutions: 

a. Educational services 

b. Psychological services 

c. Social services ' 

d. Medical services 

e. Dietary services 

4. Students must be able to differentiate between the functions of the 
following professionals and their services In. an Institution: 



Er|c 28 



23 



ERIC 



a. Medical staff 

b . Social ^workers 

c. Teachers ' 

d. Nurses " s 

e. Administrators " , 

f. Psychologists 

g. Learning disability consultants 

h. The non-professional staff generally 

'5. Students should be able td list at least six duties of the position 
of a mental retardation aide. * ^ 

6. Students should be able to describe the dally routine of an aide 
in terms of bathing, feeding amd mbving patients, 

7. Students should be able to generally describe their role in working 
with the professionals On the staff. 

8. Students should be able to describe at length the responsibilities 

for the safety of patients with whom they work, 

>> 

9. Students should be able to verbalize an understanding of mental re- 
tardation, 

' 10, Students should manifest an understanding of strength and weaknesses 
of the retarded. 

11, Students should evidence knowledge of the requirements for a posi- 
tion as an aide in terms of 

a. Education 

b. Civil service testing 

12. Students should be able to manifest their ability to assist pati- 
ents in eating.* * 
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13 • Students should be able to manifest their ability to assist pati- 
ents in dressing. , ^ " ^ 

14, Students should able to demonstrate their knowledge of playgroi^d 
equipment, particularly i«' terms of safety. 

13. Students should be able to demonstrate their facility in bathing 

I ' * ^ 

retarded <;hildren as well as in other areas of personal hygiene. 

PRACTICAL REQUIRMENTS' 

1. ^ Knowing the vatious places of emplo3nDent v 

a. State institution 

b. City institution"^ 

c. Local school system (day program) , ^ • 

d. Day care centers .a 

e. Private , residence schools 

2. Under standixig the various handicaps* ^ ^ <i 

a. Retardjed 

► V 1, Severe ^ ( ^ ' t 

^ a. Moderate 

b. Cerebral Palsy ^ 

c. Blind (retarded) 

4. Deaf (retarded) • 
e, Orthopedically handicapped (retarded) 

3. Under sdtanding the various aspects of the institution which houses 
retarded < , 

a. ^ Educational 

b. Psychological . ' 



ao 
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Social 



I'lGdleal 
Dietary^ 
Laundry 

Food service ^ 
.t 

Elaowing the prof essionals with who© the (Student will deal 

Medical p^rsoianel ^ ^ 

h. Social workers 

c. Teachers ^ ' ^ ^ 

d. Nurses ' ' ^ \ , 

e. Administrators 

f. Kitchen wdrkers 

g. Psychologists c? 

h. Principals r 

i. Learning disability consultants 

Quties of position of mental retardation aide 

a. Bed making ^ 

b. Transfer techniques 

c. Helping with mechanical apparatus ^ <i 

d . Feeding 

e. Helping with wheelchair 

f . Physical education 

1. Swimming 

2. ,Playing games ^ 

3. Working with patients confined to a wheelchair 
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g. Elimination - 
1. Assisting patients 

^ 2, Care of patients 
: 3. Cleaning 

h. Passing out medication 

i. Dressing -«s^ 

6. Daily routine 

a. Bathing patients ' o 

b . Feeding patients 

c. VJorking with dther prof essibnals dxuring patient's daily routine 

d. Mov^ent of patients from one place to another • 

7. ^ Safety 
a. Knowing patients assigned tio you 

^b. Knowing capabilities of patient 

c. Prevention steps / 

d. Knowing how to move whee^hairs in case of emergencies 

e. Knowing tools, kitchen utensils a patient can handle 
8* Skills necessary in working with the mentally retaz^ded ^ 

a. A basic, understanding of the ret^ded 

b. Understanding of the retardeds' strengths and weaknesses. 
Requirements of the position of mentaJlJupardation aide 

a. . Education 

b. Civil service testing 

10. Assisting patients in eating — use of utensils. 

11. Assisting patients in dressing 

a. Right and left 

b. Use of button, zipper 
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12. Assisting patients in elimination 

a. Assisting the incapacitated patients with a bed pan and urinal 

b . Removing patients from bed pan 
C' Care of bed pan 

13. Assisting children with playground and recreational equipment 

14. Assisting patients with bathing 

a. Proper care ,of body * 

b. How to wash 

15. Assisting patients with proper personal hygiene 

a. Combing of Jhalr 

b. Brushing of teeth . • 

16. Aiding in self care skills ^ 

a. Buttoning 

b. Zipping 

c. Tying 

ACTIVITIES 

Students will do the following; 

1. Visit a clinic or school for the retarded » 

2. Answer an ad for a job. , ^ ' 

3. Writer letters asking permission for visitatfions • 

4. Volunteer for programs th^ deal with the retarded. 

5. Develop sample lesson plan. 

6. Read selected material that discusses the retarded. 

7. Visit state institutions for the retarded. 

8. Role play. 



Er|c 33 



\ 



2S 



9. Interview profeGoionals in the field of mental retardation. 

10. Prepare oral reporto^to the group regarding' aBpecto^of the retardied. 

11. Write and plan a aimlated daily schedule for the retarded. 
1?. Practice bathing modelo " ■ ' ^ 

13. Practice foeding techniques on models. , j 

14. Practice buttoning, sipping and hooking clothes on a ©odel. 

15. Take pictures of activiti^e for the mentally retarded and present 
them to the group ot students for discussiofe. 

16. Prepare experimental charts. 

17. Prepare games for the retarded. 

EQUIPMENT AND SUPPLIlJS - — 



Model 



2. Clothes' 

3. Trays 

4. Eating utensils 

5. Text books 

6 . Camera 

7 . Games 



J 



RESOURCES 



1. Local child study team 

2. iElpecial education classes . 

3. Sheltered workshop 
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Residential institution for mentally r.etarded 



a. 


Local 


b. 


State 


c. 


Private 



Simnaer camps for mentally retarded 
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UNIT III 
DE^AL ASSISTANT 

BEHAVIORAL OBJECTIVES . ' ^. _ 

1. Students should be able to generally describe the history of den- 
tal assisting. 

2. Students should be able to list the five qualifications of a den- 
tal assistant. • 

•3. ^Students should be able to describe the function of a dental assi^-: 
tant in definition form. 

4. Students should be able to understand and explain the locus of 

the dental assistant in the professional hierarchy. 

I « - 

5. ^Students should be able to demonstrate l«iowledge of the local, 

state and national organizations of dental assistants • 

6. Students should be able to list at least four areas of potential , 
service as dental assistants* . 

7. Students should be conversant with the need for regular physical 
examinations. ' 

8. Students should be familiar with immunization generally. 

9. Students should demonstrate a knowledge of what is involved in , 
clinical practice in terms of 

a. proper brushing of teeth 

b. the mixing of ap alginate 

c. impressions 

d. plastic models 
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ib. Students should have had a minimum of one opportunity 'to inlx\a z±nc^<r^^ 



phosphate cement filling. 

11. Students should manifest the kndv;ledge of the use of Models, base 
plates and Indirect In-lays. 

12. Students should demonstrate their ability to pour a stone model. 

13. ' Students should d^onstrate their ffflnillarity with an adaptation 

of a base plate. 

14. Students should be able to describe at least how to carve indirect 
in-lays. . * ' 

15. Students should be able to carry out the procedure of sterlllzatioV 

r 

and disinfection. 



16. Students should be able to identify and know the proper care for 
at least ten instruments. 

17. Students should be knowledgeable in the proper storage of instru- 
ments . . * 

18. ' Students should be able to select a minimum of one Instriament cor- 

rectly for at least one operative procedure. ^ ^ 

19. Students should demonstrate their ability to replace records. 

20. Students should be able to demonstrate familiarity with catalogs 
and ordering practices . 

21. Students should be able to demonstrate their knowledge of preparing 
the patient for the dentist in connection with 

a. proper position of the chair 

b. lighting . ! ^ 

c. general comfort of the patient 
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PRACTICAL REQUIREMENTS ' 

1. Introduction to the dental assisting progrcaa 

A. History and development of dental assisting 

B. (Qualifications of dental assistant 

1. ' Mental health 

2. Personality 

3. Code of ethics 

4. Student handbool^, rules and regulations 

5. Shop safe ty"* rules 

6. Fire prevention and drills 

2. Dental Assisting 

A. Definition and function of a dental assistant 

B. Status of a dental assistiant - 

C. Dental assistant as a member of the dental health team 

D. Local, state and national organizations' 

3. Area of Service 

A. Private practice 
Grpup practice 



C. ,^ervlce with a federal agency 

D. /Service with the armed services 
^/ Clinic service . 

/ \ 

Value^ of good personal health 

A. Posture 

B. Food habits 

C. Dental he^th 

D. Skin care 
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E. Hair cara 

F. Mental health 
Guarding health 

A. Regular physical exaiaination 

B. Inaiiunigation 



OA'* 



Clinical Practice 

1. How to brush teeth ' ^ 

A. Method of tooth brushing 

1. Principals of good oral hygiene 

2. Types of tooth brushes 

a. KngwledgB of tooth brushes 

b. Selection of proper tQoth brushes 
Causes of tooth stain 



B. 
^ C. 
How 
A. 
B. 
C. 

How 

A. 

B. 

C. 

D. 



Proper technique for massage of gums 
to mix an alginate impression 
Mixing of alginate 



Placing in iffipresS'l«on tray 
Positioning on m0del 
Separation from model 
to pour a plastic model (alginate tmprer'sion) 
Boxing 
Pouring 

Trimming / 

Physical properties in *stone, plaster and investment materials 
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■\ 

.1.. Importance of gypouia products 

2. Methods of obtaining grades of stone " 

3. Mixing and setting times ^ 
4. How to mix a zinc-phosphate cement filling 

A. Prepare a slab and spatula 

B. Dispense powder and liquid (preparation of armanentarimaX 

C. Mix ' * ' . . ' 

1. Factors governing mix time, temperatui^ and atmosphere 

2. Properties found in cement powder and liquid 

3. Behavior of cement powder and liquid 
. Jy. Clean up 

Laboratory Procedures - . 

1. Models, bade plates and indirect inlays 

A. How to pour plaster models ^^^^ ""^^^^^-^ . 

1. Preparation of impression 

2. Properties of plaster and stone 

1 B. Boxing — method for preparing plaster and ston^ 

C. Pouring, trimming and finishing— care to be exercised In pour- 
ing models . , ' 

2.. How to pour stone models 

A.^ Preparation of Impression ^ 
JB. Boxing ' 

C. Pouring 

D. ^Trinnning arfd finishing 

1. Need for trimming models for use 

2. Safety- factors 
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3. - How to adapt base plates 
A. bescrlptioti and function — use of ^base plates 

Materials and equipment 

1. Dangers of overheating base plates . 

2. <i 'Safety f^c^ors ^ / 

C . Technique *^f or upper and lower edentulous 

4. , How to carve indirect inlays 

A. Preparation of mo^l or die— physical properties of wax - 

B. Materials and^equipment 

C. Fotming^w^ pattern 

1. S^eps' in making a wax pattern ^ 

2. ' Reasons for immediate^/lnvesting wax pattern 

■ ' f * » 

Clinical Procedures r 

.1 ■ . - ■ - 

1. How to sterilize g^d disiiifect Instruments and materials (autoclave) 
^L. Cleansing * 

'1. ^ Importani:e of maintaining asepsis in the dental office 
2. Methods of caring for sterilizers and ^toclaves - 
3*^ Hand scrubbing instruments ' <. ^ ' 

bS Packing—dry materials for sterilization 
C. Loading — safety factors ^ <^ 
0. Dry heat ^^^^ ^ 

E. Boiling water ^ . 

F. Molten metaV 

G. Hot oil > ^ V . 

H. Gla^s heads ' ^ 
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I. Chemical solutions 

1. Cleansing ^ V 

2. Safety factors 

2. How to identify and care for instrximents 

A. Handcutting instruments 

B. Prophylaxis ^ 

C. Orthodontic * 

D. Surgical 

E. Endodontic 

F; Prosthodontic 

G. Mirrors 

H. Explorers 

I. Rubber h^nds 

J.^ Plastic instriiments ' 
K. Spatulas 
L. Slabs 

M. Gold foil , 
N. Amalgam instruments ^ \ 

0. Root canal instruments J 
' P.« 9urs, stones, mandrels, dishes V '' 

3. Knowledge of proper storage of instruments 

4. Knowledge of proper sterilization of ' instruments 

5. Ability to select Instruments f gr operative procedures 

6. Ability to* properly store and care for endodontic instruments 

7. Ability to care, for cutting and hinged instruIaent^ 



ERIC 



42 



37 

8y Proper handling of instruments 
9^ Maintaining records > 

A. Replacing equipment 

B. Ordering supplies 

1. Reviewing catalogs ^ 

2. Meeting salesmen 
10. Preparing the patient for the dentis^t 

A. Proper positJion of chair 

B. Proper lighting ^ 

C. Maintaining patient *s comfort ■* 

> " • ♦ ^ 

ACTIVITIES 

Students will do the following: <? 

1. Write letters to dentists, directors of dental clinics and hospitals 
to arrange for visitations. ^ 

2. Invite guest dentists^ to speak to the classes. 
Arrange visitations to local pharmaceutical houses. 
Draw and paint posters explaining dental care, tooth decay, and 
any other facets regarding the career, 

Develop a theme of "Better Dental Care Month." This proj-ect will 
include newspaper articles, posters, and oral presentations. 
6, Prepare a patient (classmate) for a mold. 
7^ Role play part of d§ntal assistant and patient. 

8. Prepare chemical ^solutions for mold. 

9. Prepare an autoclave 

10. Prepare instruments 
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11 • ^Prepare Inlays 

12. Prepare base plates 

13. Arrange for and shovj films oh the career of dental assistant / 

14. Review texts on dentpl assistant 

13.^ Develop a check list, for the position of dental assistant, what 
• qualities are needed ^f or this position. Have students send thl^ 
lists to local dentists £or their reply. Then analyze the results. 

EQUmiENT AND SUPPLIES 

1. Model 

2. Chemical solutions ^ 

3. Slabs ^ 

4. Upper and lover edentulous 

5 . Wax 

6. Instruments , 

A. HandcOtting instruments ^ 

B. Surgical 
Mirrors 

D. " ^plor^rs 

E. Rubber bands 

F. Spatulas' 

G. Plastic instruments 

H. Burs, stones, mandrels and dishes 

I. Amalgam instruments 
J. Root canal instruments 
K. Trays - . 
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7. Dental chair ^ 

8. Autoclave 

9. Cleaning materials « 

10 . Aprons 

RESOURCES 

1. Local Dentists 

2. Dental Cltnics 

3. ^ Local, State and National Dental Societi 

4. ^ Dental Laboratories f 

5. Dental Supply* Companies 

6. Delital Schools ( Professional) 

7. Dental Schools (Technical) 

8. Veteran's Hospitals 
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, ' ' . UNIT IV ' ^ 

' I ' ' ■ ^ 

i - SANITARY ASSISTANT 

j. ♦ . / 

BEHAVIORAL .jOBJECTIVES 

1. Students will list four- possible places of emplo3niient . 

2. 'Students will demonstrate an understanding of the personal skills 
necessary for this position* . ' , 

3. Students will list a minimum of three responsibilities of this 
position. ^ 

4. Students tfill list a minimum of ten dimensioK3 of the inspection 
of kitchen facilities. 

5. Students will list a minimum of four dimensions of the proper in- 
spection for the control of vermin. 

6. Students will list a minimum of three reasons why record keeping 
is necessary. " * ^ 

7. Students will demonstrate knowledge of the need for personal 
cleanliness among kitchen workers. 

8. Students should be able to discuss fluently the dimensions of the 
inspection of lavatories. 

9. Students will demonstrate knowledge concerning 

a. The rotation of food^stock in storage 

b. The proper storage of dry ^oods 

10. Students will demonstrate knowledge concerning steam tables in 
terms of - 
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a. Proper temperature • 

b. . Proper drainage ^ ' 

11. Students will demonstrate knowledge In the care, cleaning, and 
use of the dl^hwaa^ers^ 

12. Students will name the criteria for malnteiiance of ventilating 



systems , 



13. Students will demonstrate their ability f to malntialn records. 



PRACTICAL REQUIREMENTS 

1. Know where possible places of employment exist 

a. Hospitals 

b. Clinics 

c. Public/private nursing homes * 

d. Statfe/local health departmeixts 

2. Know the skills necessary for the p.osltion 

a. Personality — must be ^bl6 to function with supervisors and 
public 

b. Tact ^ ' . . ^ 

3. Understanding the responsibilities of the position 
' a. Importance of position to the public 

1. Need for position 

2\ Public awareness of position 

b. Service to the public or patients 

1. Health purposes 

2. Maintain health standards - . ^ 

c. Relationship of position to other ^staff members 
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A . ...... 

* a 

/ • ' 

o 

Inspection of Hitchen facilities: Checking for d'l^anliness oi the 
following: 

a. ' Counters 

b . Contaifters 

c . Tools 
d • Equipment 
e . Traya 
f Dishes 

g. Utensils 

h. Tables 

i. Appliances 
j . Pots 
k . Pana^^'^^*-^ 
1. Shelves 
ia. Stove, 
n. Refrigerator 
o . Dishwasher 
p: Freezer 

Maintain proper inspection for the control of vermin. 

a. How to inspect 

b. Signs of vermin ^ 
e. Proper steps to maintain control 

d. , Proper arid safe use of chemicals 

Maintaining proper time table (schedule) for inspection 
— Importance of Inspection: control of disease 
Mainlining proper records , 
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a. Keeping records of what, where and w^^n inspections were made 

b. Keeping recorda of condition area inspected 

8. In-service meetings for personnel regarding maintaining health 
standards«-have signs posted 

9. Inspect kitchen workers 

a. Cleanliness of ^jorkers 

b. Arrange physical eiiasiini^tion for kitchen staff 

c. Personal hygiene \^ 

10. Inspecting lavatories 

a. Inspection of lavatory fixtures ^ h 

b. Check, for clean toilet^ - 

11. Inspection of waste disposal area 

a. Maintain proper and healthy condition of area 

b. VJaste products properly covered and maintained 

c. Recepticals properly cleaned and covered 

o 

12. Proper storage of food 
a» Rotate stock 

b. Proper storage of dry goods 

13. Pri^per staff handling of food 

a. Make sure proper clothing is worn ' 

b. Hat to cover hair 

14. Proper handling of kitchen utensils 

15. Maintenance and proper inspection of steaia tables 
- a. Proper temperature maintained 

) 

b\ Proper drainage of water 
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16. Checking. and maintaining of dishwasher / 

a. Maintain proper temperature 

b. Checking trap after cleaning 

c. -Proper maintenance of machine 

17. Management of supplies and equipment list 
-a^ Keeping records 

b. Proper use of materials 

18. ^ Proper inspection andmaintenance of ventilation system 

19. Maintaining records 

a. Records of daily, weekly and monthly inspections 

b. Reporting, existing conditions and needs to supervisor 

c. Maintaining records of areas that need to be inspected fre 
quently because of lack of cleanliness. 

20. 1-laintaining good relationships with other staff members 

21. Custodial supervision — ^provide in-service programs to review 
procedures used in cleaning 

22. Assist in supervising cleaning schedule > 

ACTIVITIES 

Students will do the following: ' ' s, , 

1. Plan visitations to hospitals 

2. Plan a tour of a health clinic 

3. Arrange an interview with a sanitary assistant 

4. Make up check lists of a sanitary assistant should be con- 
cerned with checking 
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5. Prepare a vlaltatlon to the school cafeteria, bathroo&s and hom© 
economics roo©s 

a. Role play, the position of sanitary assistant ^ 
^ b. Use thie check list that was previously prepared 

c. Review the results of the check list with the administration 

6. Have group prepare oral presentations for the position of sanitary 

assistant * . 

i ■• *" 

7. Arrange class trips with local health departments 

a. Tour with ^taff 

b. , On-site Inspection 

EQUmiENT. AND SUPPLIE^' 

L; Thermometer 

2. Use of building where class is housed „ 

3. Clip boards 

.4. ^ Laboratory equipment to check water 

5. Chemicals 

6. L/id2ers 

7. Small engine 

RESOURCES >^ 

1. Local hospital 

2. Local health department 

3. Municipal land fill companies 

4. Sanitation departments (local and county) 

5. Water department 
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Coumty an4 Sta£e Mosquito Coinniissions 
Amy C©rpo of Engiiaeers 
CoQQt Guard , • 

5? 
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UNIT V' 



OCCUPATIONAL THERAPIST 

BEHAVIORAL OBJECTIVES 

1. Students will manifest familiarity with job requirements, namely 
high school and college trainings • 

2. Students should be able t^ demonstrate familiarity with the job 
\ market and salary ranges. * 

3. Students should be able to demonstrate knowledge of both personal 
and professional skills which are required. 

4. Students should be able to list at least five possible places of 
employment. 

5. Stiident/^sii^ld be able to list three kinds of patients who might 
be y^n need: of occupational thei;apy. 

6. Students should be able to demons trate^n understanding of the need 
for rapport witlj/patlents ."^ 

"^7. Students should be able to demonstrate a knowledge of the various 
duties connected with this kind of position. 

8. Students should demonstrate their appreciation of needing to know 
the patient's pr^-illness activities. 

9. Stukents should be able to demonstrate ability to' handle records. 

10. Students should .manifest a knowledge of their relationship with 
other professional and non-professional staff members with whom 

P V 

they might work. 

11. Students jnust demonstrate a knowledge of sources of supplies and 
procedures for ordering. 
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12. Students need to demonstrate a loKJwledge of both planning and re- 
porting procedures. 

13. Students should be able to list at least eight duties of an oce^- 
, pational therapl&t. 

14. Students should be ablo to deponatrate an appreciation of the i©^ 
portance of accompanying patients to job sites, the need for psy- 
chological support and counselling. 

■ ' - ^ / 

PRACTICAL REQUIREMENTS ^ ' . 

' 1. Job requirements ^ ' 

a. High School 

b. College 

jt * 

2. Demand for position 

a. Survey job market 

b. Survey prof es^sional magazines 

c. Counselling with guidance department 

3. Salary for position 

4* Skills need in position 

a. Personal 

b. Professional 

5. Places of employment 

a« Armed service hospital 

b. City hospital 

c. Schools (public/private) 

d. State hospitals ^' 

e. State institutions \ , 
f • • State agencies . , 
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6. ^ What types of patients an occupational therapist deals with 

a. Stroke 

b. Accident victim • 

c. War tiasuaLlty » 

7. " Job duties — Introduce patients to crafts v 

8. Persbnal con^^t 

a. Establish' rapport with patients ' 
' b. Understand th^lr problems 

9. Review records of patients— know what patients were doing prlpr to 
injury (work experience) 

10. Responsil^ilitles of various health service positions — relationship 
with other staff members 

11. Keeping records — patient's progr^tos - 

12. Participating In general staff meetings with- other professional j 
staff ^ 

13. ^rdei:ing supplies for therapy 

14. "Planning dally routine for patients 
15> Reporting tt^ supervisor 

a. vrlth plans far patients 
be* „ with progress reports^ 

16. Duties of occupat^lonal therapist — Introduce craft skills to patients 
. a. water color painting - 

b. Knitting 

c. Crocheting 

d. Silk Screening 

e. Geometric design ^ 

5o 
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f • Needle point * 

g. Embroidery ^ 

h. Leather working 
!• Wood working 

Poftery * ' . . , . . 

k. Photography/development * 
17, Know patients past work experience 

a. For planning and development of skills necessary to return 
him/her to past position If possible . 

b. Or to develop other skills necessary In. a similar position 
18 • Help to develop skills to aid patient In the world of work 

a. Left to right progression 

b. Lengths attention span 

c. Eye-hand coordination 
-IQ, Take patient to job sites 

20. Horal/psychologlcal support for patient 

a. Counselling services for patients 

b. Counselling services for patient's family 

ACTIVITIES * ^ 

Students fill do the following: 

1. Write to colleges rjsgardlng the entrance requirements for the study 
of occupational therapist. 

2. Arrange to visit hospitals, clinics or private schools where an 
occupational therapist Is employed. * 

3. Arrange questions for the preparation of an Interview of an occu- 
pational therapist. 
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4. Plan to interview an occupational therapist with the questions 
that were developed 'from the^ group. ^ ' , 

5. Arrange for an occupational therapist to viOT^the class and dis 
cuss the duties he or she performs. ^ 

6. Art 

a. Develop posters regarding the position k 

b. Plan poster program throughout the school regarding the pro 
fession of occupational therapist 

7. Prepare and write a letter to the United States of Occupation 

8. Role Play (therapist/patient) 

9. Prepare oral presentation regarding the fi^ld 



EQUIPMENT AND SUPPLIES 

1. Desks 

2. Chairs 

3. Arts and Craft§ 

4. Various tools 
5 • Beads 



6. Model kits 

a. Radio 

b. Television 

c. High fidelity 

7. Work tables 



RESOURCES 

1. Industrial Clinics 

2. Veteran* s hospitals 

3. Hospitals 
a. State 
b • Local 



:res 



4. State agencj 

5. Sheltered Workshops 

6. Institutions 
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UNIT VI 
KITCHEN WOaKEB 

BEHAVIORAL OBJECTIVES 

1. Students 'SEust demonstrate an imderstanding as to the numbers^^and 
kinds of places of potentiiil employEient. 

2. Students should ba'>able to demonstrate at least six duties of the 
position of kitchen worker, 

3. Students should be able to demonstrate in fact their ability to 
clean a table by 

a. Removing, atacking and acraping dishes 

b. Changing 'tablecloths . 

c. Stacking glasses 

d. Properly carrying soiled dishes and utensils 

4. Students should be able to demonstrate their ability to clean^rap- 
pliances. ^ ^ 

5. Students should be able to demonstrate their ability to scrape, 
stack and wash dishes 

a. Manually 

b. Automatically by dishwasher ^ 

6. Students must demonstrate knowledge about the pr^ocedure for clean- 
ing the kitchen floor. ^ ^ ' 

a. Use of vacuum cleaner ' 

b. Sponge mop * 



^ 5J ... 

c. '"'-''1^^^ wringer 

d. Safety precautions 

7. Students will be ^ble to explaiii the inherent differences in 
cleaning the kitchen floor Vs. the cafeteria floor. 

8. Students must demonstrate knowledge about the importance and care 
of the kitchen preparation tables. 

a. Schedules ^ , 

bl Equipment needed * 

c. Safety precautions ^ 

9. Students must be able to demonstrate the^ ability'^o wash pots. 

a. Scrape utensils 

b. Detergents ^ ' 

10. Students .must be able to demonstrate their ability to operate an 
automatic dishwasher 

a. ^ Unique detergents 

b. Temperature 

c. Safety precautions 

11. \ Students must be able to manifest their knowledge concerning the 

clean-up after breakage. 

12. Students must manifest knowledge about storage of cleaning tools. 

13. Stu^nts must demonstrate their understanding pf the difference 
between the functions of thW professional and non-professional staff 
in the kitchotn. 
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/ 

1. UtiderQtandiag where services are seeded 

a. HoapitQ.lo 

b. Schools " 

c. Prf|^ate ho8pital§^ 

d. Nuralag h<sii(^ 

2. Understating theSslCties/ of the.pboition 
o. Cleaalbig, the kitchen 

b. ..Working with other kitchen staff 

c. Prdiper cleaning of Btensils 

d. dialling of storage facilities 

e. Storage of cleaning materials 

f . Maintenance of cleaning tools ^ 

3. Cleaning tables 

a. Removing dishes 
X. Use of appropriate equipment 
2. Stack dishes 

r3. - Scrape dishes 

b. Chiinge tablecloths <t? 

c. Stack glasses 

d. Carry soiled dishes and utensils 

e. Learn proper cleaning time 

4. Cleaning appliances , 
a. Determine need for cleaning 
b • Equipment needed 
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1. Soap or detergents 

2. Pall and cloths 
c • Procedure 

d. Safety precautions 

5, Washing dishes. 

a. Scrape dishes 

b. Stack dishes 

c. Material needed 

1. Detergent 

2. Scrub brushes , * - 

jd. Operate an automatic dii^hwasher (safety precautions 

6. ^^'lop Kitchen floor 

a. Prepare area^ 
V b'. Equipment 

1. Scrub brushes and pail 

2. Use scrubbing machine 

c. Materials ' ' 

1. Soap or detergents 

2. Solvents ' ^ ^ * 

d. Learn scrubbing procedure 

e. Remove excess water 

1. Use of vacuum cleaner 

2. Use sponge mop ^ 

3. Use mop and wringer 
f f . Safety precautions 
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Hop eafeteria floor 
a. Prepare are^ 
, 1. Remove furidture 

2, Swi^ep floors 
b • Daiap oop equipment 

r. M©p and wringer 

2. Detergent ' 
e» ■ dazEp sEop 
Dry mop 

Glean tables (kitchen preparation tables) 

a. Determine schedules for cleaning 

1. Know when meals are prepared 

2. Adjust cleaning time to coincide with preparing time 
for fi^pd^ 

b. Equipment needed 
1* 'Sponges 

2. \ Pail 

3. Detergents 

c. Safety precautions 

♦ 

Wash and clean kitchen equipment 
a* Determine need for cleaning 

b. Equipment 

1 . Pall > ^ ^ 

2. Sponges ^ • 

3. Detergent - , 

c. Procedures , 
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!©• Waob potQ, dishes and pans ' 

4. Equlpmeat aeeded . ' 
"« 

1. Sinks 

2. . Sponges 

' 3. Detergents 

4. Cleansers 
b. Preparing autoBiatic dishwasher 
1. Detergent 
2.. Correct temperature 
^ 3. Safety precautions 

11. Clean up breakage and spilla in the kitchen 

a. . Equipment needed 

1 . Broom ^ 

2. Dustpan 

3. Pail 

4. Mop 

b. Caire in cleaning up. oils and grease — absorbing meterial for 

/ grease. 
• c. Safety precautions 

12. Proper storage of cleaning' materials and equipment 
a. Shelve supplies properly 

b^ Organize the cleaning supplies on the shelves 
0 c. Maintain records of supplies 

d. Maintain proper safety precautions 

13. Cleaning the stoves, hot trays, and refrigerator 
a. Maintain proper temperature for refrigeration 
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^ b. Proper of uiaterlal In cleaning a refrigerator 

j , - ■ 

c. Know what detergents to use on refrigerator surface 

14. ECnow safety rules and regulatioiis^ ^ 

15. Maintain safe kitchen area \ 

a. Dry floors 

b. Properly stored equipment ^ 

c. ICnow what type of fire extinguishers to use for what type of 
fire— grease, gas, or cleaning material 

15. Understanding and working with the professional and non-professional 
staff • 

a. Duties ^ 

b. Responsibilities 

16. Develop good work habits ^ 

a. ' Beltlg on time for the position 

b. Maintaining proper w^rk habits 

c. Evenness of work performance ^ 

d. Reliability In attendance 

e. Developing work routine 

•■< ■* 
ACTIVITIES • - ' • ' 

Students will do the following: 

1. Review newspapers* wan^ads. 

2. Prepare a letter of application. 

3. Prepare a letter for an Interview. 

4. Attend an Interview. 

5. Develop a set of Interview questions for a kitchen worker. 
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6. Develop a letter requesting a hospital to provide the clas$ with 
a tour of its kitchen. 

7. Spend a day with a kitchen worker In a hospital setting. 

8. ♦ Glean the kitchen In the school. 

9. ^ Sweep floors. 

10. Polish stainless steel fixtures. 

11. VJash floor. 

12. Mop .school cafeteria. 

13. Clean lavatories. 

14. Use scrubbing and waxing machine. 

EQUIPMEOT AND SUPPLIES ^ 

1. Scrubbing and waxing machines 

2. Mops 

3. Palls 

4. Mop wringers 

5. ^ Pads , 

6. Storage cabinets 

7. Brooms ^ ' 

8. Disinfectants 

9. Polish 

10. Detergents 

i 

11. Brushes 
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1. Loeal hospital 

2. Nursing h«e 

3. Day care center 

4. * Nursery schaol 

5. Veteran's Hospital 
Salvation Army ^ 

7 . Senior Citizens Centers 

8. Meals on Wheels ^rograias 
9 • Susmer- camps 

10. School Cafeteria 
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UNIT VII 
REHABILITATION COUNSELOR 

BEHAVIORAL OBJECTIVES 

1. Students should be able to demonstrate their familiarity with the 
history and scope of rehabilitation programs. 

2. Students should be able to cite the educational qualifications 
needed for the position. 

3. Students shpuld be able to name at least five organizations which 
function at the local, state and national levels. \^ 

4. Students shiould be able to explain the dimensions of the rehabili- 
tatlon counselor. 

5. Students should be able to name at least five areas of service for 

\ 

this position. . 

6. Students should be able to demoni^trate their understanding of the 
nature of relationships with other staff members, both professional 
and non-professional. 

7. Students should be able to demonstrate their ability to mainta^ 
proper records. 

8. Students should* be able to list at least six supportive agencies 
of the rehabilitation counselor. 

9. Students should demonstrate a knbwledge of the difference between 
an out-patient and an in-*patient agency. 

10. Students should be able to cite at least six functions of a coun- 
selor in the community at large. , / 
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11. Students should be able tomanif ©at* an ability to interpret vocation^ 
al testing. 

PRACTICAL REQUIREMENTS 

1. Introduction to the Rehabilitation Program - ^ 

a. History and Qcope of profession 

b. Educational qualifications needed for the position 
- 1. High school ' 

' 2. Col^e^ 

, c. QuaMf icatlons needed for the position ^ 

1. Good judgment' . > 

2. Personality . 

3. Understanding of self 

A. Understanding of patient's problems 

2. Rehabilitation 

a. Definition and function of a rehabilitation specialist 

b. Professional status djjf-the pt)sition 

c. Local, state and national organizations 

3. Areas of service ^ 

a. - State agencies 

b. Armed service hospitals 

c. Hospitals 

d. Clinics 

e. Private practice 

4. Rehabilitation - 



a. Counaell|.ng 
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1. Establishing rapport with patients 

2. Background in psychology 

3. Establishing rapport w£th patient's family for better 
understanding of patient's disability 

b. Establishing good rapport with other staff members 
Staff relationships ' 
a. Ability to function at Jtaff meetings when planning an appro- 
priaj[^^^^l^g^sa» for the patient 



b. Ability to 'take constructive criticism 

c. Ability to communicate to other professionals ^ 

d. Ability to relate th« patient's needs to the professional 
staff* / 

Maintenance of proper records 

a. . Ability to write Up reports 

b. Ability to coordinate schedules of professionals and patients 
Knowing outside agencies \ 

a. Par the placement of patients 

b. J.or the professional care that the'^atient and the family may 
need ' ^ 

Ability to function in a professional setting * 
a. Out-patien|; agency ' 
, 1. FoJLlow-up xiith patient 

2. Visitation vjith patient in the home k. 

3. Visitation of patient eipployer 

. ^ 4. Visitation with patient on the job ..^^ - j 
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b. In-patient agency 

1. Working with patient counselling 

2. Knowing background (work) of patient prior to accident 

9. Function in community 

a. Sources of referrals to outside agencies 

b. Professional relationships for job placements 

c. ^Knov/ledge of need for vocational, career, and professional. 

employment 

d. Ability to perform studies for needs of the patient and com- 
munity' 

e. Preparation of in-service meetings for businessmen in the 
community 

f . Preparation of in-service programs for school personnel 

g. Meeting with school personnel 

10. Knowing how to read and interpret professional reports 

a. How to relate reports and findings to the patient and the 
family 

b. How to evaluate "report in terms of future emplo3rment of patient 

11. Ability to administer and interpret vocational testing 

a. Relate these tests to patient 

b. Used to prepare vocational^ training for patient 
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ACTIVITIES • 

Students will do the following: 

1. Plan interview (questions for use wij;;^h a rehabilitation counselor. 

2. Arrange for an opportunity to accompany a rehabilitation couns"elor 
when he visits a client. ' , 
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3. Role play 

a. Arrange for students to take the part of a counselor/patient. * 

b. Develop a case history to be role played. 

4. Plan and develop a letter to various colleges that prepare. rehab ili- 
tation counselors. 

5. Write to the United States Office of Occupations to develop a 
career book on the profession of rehabilitation. counselor . 

6. Visit Veteran's Hospitals. 

7. Develop letters of application 

1^ a. To colleges . , ' 

b. To agencies for a position 

8. Develop a questionnaire that a counselor might use with a client. 

9. Prepare posters for the position of rehabilitation counselor. 



EQUIPMENT AND SUPPLIES 

1. Desk 

2. ' Chairs 

3. Paper 

4. Typewiter 

ft. 

5. Textboolcs on the career of rehabilitation counselor 
RESOURCES 

1. Nursing facilities 

2. Orthopedic hospitals 

3. Veteran's Hospitals 

4. Sta4;e agencies 
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UNIT Vill 
/ CHILD CARE ATTENDANT 

BEHAVIORAL OBJECTIVES 

* 

1. Students should be able to demonstrate th^lr knowledge of at least 
four sources of places of employment. 

2. Students should manifest their knowledge of /the educational quali- 
fications for the pqsition. ^ 

3. Students should be able to write a comprehetisive essay, on the learn- 
in and growth patterns of children. * 

4. Students should be able to list the emotional needs of young child- 
ren. * 

5. ^ Students should demonstrate a knov/ledge of familiarity with food 

£1 

services . 

6. Students should.be able to, demonstrate their ability to maintain 
proper records of a child *s meal schedule. 

7. Students should be able to demonstrate their knowledge of a -proper 
holding of an irifant and the release of gas pockets. 

8. Students should be able to demonstrate their ability to clean a 

r ■ ■ * 

child after waste elimination. 

9. Students should manifest their ability to dress an infant. 

10. In terms of recreation, students should be able to demonstrate an 
understanding of the physical heeds of children. 

11. Students should be able to list at least six play activities for 
youngsters. 
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12. Studentg should be ablo to manifest their knowledge of the appro- 
priate choic.e of materials to be read to the childreia. 

13. ' Students should be able to demortstrate their knowledge of first aid 

techniques, - ' 

r 

FMCTICAL REQUIREMENTS 

1. Kno^ the various places of eEiplo3mient 

a. State anj^^anty institutions ^ 

b . HcjmeEiaker agencies ^ ^ , " « 
Hospitals 

Local day care programs ^ ^ ^ ' 

Private schools 
Educational qualifications for the position 

a. High school 

b. Two-year college program 
Introduction to school child care programs 

a. Learn groijth patterns of the child 

b. Learn the emotional needs of young children 

c. Learn the physical needs of the child 

d. ff^ Learn the social needs of the child 



c. 
d. 

e. 



2. 



^^^^^^ 



4.^ Feeding the child 

. a. Selection of food and liquids ' ^ 

b. Preparation of f^ds^nd liquids 
" .1. Proper cleaning of food 

2. Proper sterilization of bottle and general cleaning of 
utensils ^ 
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3. Maintaining proper temperature of foods and liquids 



4. Kno7^1ng proper stor^e procedures f oir^ dxy ®Po^^, ^ifl^/d 
5,, Maintaining,-* clean preparation area for foods . «• 

c. Maintaining proper records of child's meal schedule 

d. cleaning area used in the preparation of food 

'e. ICnowlng hcfij to hold an Infant when feeding (practice with toy 

dolUX ' , 

f . Knowing how to release gas pocket© ^ 

/ . ^ \ , * 

1. > Proper handling of small/ child 

■ 2. Holding child ; ■ ^ ' ' ' . 

g. Cax;e in using feeding utenislls ^ ^ 

Ij.' frpper care in putting eating utensils In Infant's mouth 

»■ .." 
i'. Proper cleaning of Infant -^fter eating 

Proper cleaning of child after waste elimination 

a. Sche<fule for toilet training 

b. Leamlng-what to do when an accident occurs 
1. Consider child's emoti^onal feelings 

^. Try to understand 

c. ^Preparing the child for diapers 

1. Folding diapers 

2. Use of powder or lubricant * 

if ^ 

Dressing of a child 

a. Teach the proper way to button, zipper, hook and pin 

b. ' Practice on toy dolls 



69 

c. Practice on children 

d. ECnow when proper attire is too uncoiaf ortable for 4: he child 
Personal qualifications of a child care attendant 

a . Under s tanding 

b. Compassion • ^ 

c . ' Caring 

d . Helping 

e. Providing 
Recreation 

a^. Planning a schedule for the child 

b. Understanding the physical needs of the child 

1. Age at vhich certain physical things can be done 

2. Limitation of the child with physical exercise 

c. Preparing the child for the particular game or physical ac« 
tivity 



e. 



Time 


scheduling 


1. 


iJhild should not 


2. 


Know when a child 


Activities 


1. 


Coloring 


2. 


Estircise 


3. 


Painting 


4. 


Clay 


^. 


Arts and crafts 


6. 


Group activities 


7. 


Single activities 
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8. Active games 

9. Passive games ' ^ , - 

f. Story^^time ' ' 

Classic material appropriate for child's age 

2. Reading to children 

3. Shoi^ring pictures 

g. Role playing 

1. Acting out roles in a story ^ 

2. Changing roles of children so that each has a turn 

h. Play acting ' * 

1. Organize a play 

2. Tiifie schedule ' ' 

9. Knowing simple first aid techniques 

a. Have a model demonrstration* 

b. Knowing hoi-/ to administer antiseptic 

c. Knoi-jing hoi-/ to bandage 

d. Knowing main arteries in the body 

e. Knowing how to apply a tourniquet 

10. Ability to make a judgment in case of emergencies 

a. VJhen to jj^^vide a child with simple first Vid techniques 

b. I^en and how to make emergency calls 

c. When to call a doctor, police and fire department 

11. Ability to take telephone messages 

a. Name of^ person calling 

b. RefererSt of call 



c. Take information from caller 
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ACTIVITIES 

Studenti^ will do the following: 

1. Visit day x^re programs 

2. Practice working with dolls for the following: 
« 

a. Feeding 

b. Changing 

c. Dre&sing 

d. Holding 

3. Prepare a list of important things to know vjhen you are caring for 
a child. The list should inSlude the following: 

a. Emergency number , 

b. Child's habits 

c. Child's strengths or likes » 

d. Child's weaknesses or dislikes 

A, Prepare and follow up with babysitting position. 

5. Develop an ad for positions wanted in the local school paper. 

6, Prepare baby and infant food. _ • 
Visit a local pediatrician. ' ^ ' 

8. Develop questions for parents to complete regarding .general 'behavior 
of the child. 

9. Prepare presentations regarding tjie position of child^ care attendant 

10. Plan and bring in a child to class and spend the day caring for 
him/her. Students will deVelop check lists and records of the' child 
for the day and be prepared to discuss- them with the group. 

11. Students should prepare games for children of all Ages. 
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12. Develop otorieo for childrGS of all ages. 

13. Bq foBiliar with children gmnGQ. 

14. Be familiar with arts aiad crafto. 

15. Eotablioh a baby oittiBg club. 



EQUIPME5)IT AND SUPPLIES 

1. Diapero ^ 

2. Clotheo with buttona^ zippers and hooks 

3 . l4odels 

4. Bottle© and infant food 

5. Stove 

6. .Bed and crib 

7. High chair 

8. l-Jash basin 5 
Eating utensils 
Sink 

11. Tables- 

12. Books (stories for children) 

Games 



9. 
10 



13 



14. Arts and crafts 



15. TeKtbooks on growth and^ development of children 



ERIC 



RESOURCES 

1. Nursery schools 

2. Day care centers 

3t, Pediatric waxl^s of hospitals 
4. Clinics 

78 
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State agencleo ^ 
Institutions 
Health care centera 
Local agencies 
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' - ^ EVALUATION ' r^l* 

The evaluation form contained In this section should be completed 
by the, teacher at the end of each unit. It Is intendj^d to evaluate the 
approprlatenesB of : 

a. Content ♦ 
~b. Mea^ureablllty of beh^loral objectives 

c. Unit content 

** 

d. Accessibility of facilities 

1 

e. Availability of pertinent field tri^s. 

This feedback from teachers and 'suggestions for improvement will 
be invaluable in terms of the overall evaluation. 

In terms of pupil evaluation, teachers vjrill use all or selected 
behavioral objectives and will at once be abie ^ evaluate student ^ 
growth and the effectiveness of the unit. 

Teachers who becom^ involved in using these units should be invited 

to submit, in addition to the reaction on the teacher evaluation sheet, 

.'1 * - 

other content to achieve goals, other activities; additional resources, 
new behavioral objectives, suggestions about facilities, other materials 
appropriate field trips. 

l^en feasible, students should be encouraged to give written and 
oral feedback as to their enjoyment of the unit, the value of the unit, 
and perhaps areas of the unit which might* have brought additional bene- 
fits to the students . ^ ' 

# 

. \ ■ ■• ' 
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Teacher Evaluation Sheet 



After the completian of this unit of work, the teacher will write 
his/her reactions beloi/> as Indicated, 

! 

1, Appropriateness of the content to achieve the goals ot thei cluster. 



2. Appropriateness of the activities In terms of the content and the 
"^goals . I 



3. Usefulness of the resources. 
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4. AppropriatQEi©©© and faeas.ur ability of the behavioral objectives. 



3. Appropriateness of this unit for the student© with who® it was used. 



&• The appropriateness of this unit for the cluster In which it has 
been placed. 



7. Are appropriate facilities for this unit accessible? 
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